Home-Start in East Lancashire 
VOLUNTEER EXPENSE CLAIM FORM
Name …………………………………                                                                        Family No/Project……....

	Date
	Reason for expense – where from/to and why
	Bus Fare
	Mileage @ 

45p/mile
	Other expenses**
	£      p

	Example 01.01.01
	Example

Home to BB9 7TZ Home Visit
	
	4 * 0.45p
	0
	1.80

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Total Claim
	


	PLEASE TICK BELOW YOUR PREFERRED METHOD OF PAYMENT


             I Would like to donate my expenses to Home-Start 


             I Would like to Gift Aid my donation*


               Bank payment into my account (please ensure you have provided updated bank details)  

 If your claim includes car mileage: -

 “I certify I hold a full driving license and have adequate insurance cover, the car is roadworthy, taxed and has a current MOT certificate.”
And/or;
I confirm that the above expenses claim is accurate and incurred whilst on Home-Start business

Signature                                                                                  Date Submitted
……………………………………………………..                                                              .…………………………………

FOR OFFICE USE

	Authorised by;

	Project;

	Date of Payment;



*if you have opted to Gift Aid any donations, you must be a UK taxpayer and be aware that if you pay less Income Tax/Capital Gains Tax than the amount of Gift Aid claimed on all your donations in that tax year you are liable to pay any difference.  Please contact us on 01282 690536 or info@homestarteastlancs.org with any queries.
**Please ensure these are approved by your coordinator before they are undertaken. As a charity we are obliged to keep these to a minimum but appreciate that these can occur.
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